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Central Information Commission 

 
Guideline for PA MODULE 

 
 
 

The PA Module website address is – www.dsscic.nic.in/users/pn-login or visit www.cic.gov.in 

-> Public Autority -> Submit Quarterly Return/ Transparency Audit. The following window will 

appear: 

 

 

http://www.dsscic.nic.in/users/pn-login
http://www.cic.gov.in/
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Guidelines 

For the 

Nodal Officer 
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1. For Nodal Officer Registration:- 
 

Click on the Nodal Officer radio button then click on Register Nodal Officer link 

 

 

 

After click on the hyper link Nodal Officer Registration Page will open, fill all the 

required details (red star * mark is mandatory field). 
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After filling all the details click on Submit button. 
 
It will give message “Nodal officer added successfully”. 

 

 

(After Registration of Nodal Officer , contact CIC Admin. Admin will 

approve Nodal Officer, then Nodal Officer can login.
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Login Window For Nodal Officer 
 
 

 

 

After opening the above window click on Nodal officer radio button then select Ministry/ 

Independent department, Department and fill the password thereafter enter captcha then 

click on Login button. 
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After Successful Login following window will appear 
 

Functionality of Nodal officer 

 PA Management:- 

Nodal Officer has right to Add Public Authority (PA) , To add click on PA Management -> Create PA . 

The following window will appear, Now type the PA Name and select PA Category then Click on 

SAVE Button. 

 

 
After addition of the PA, CIC Admin will map the PA with 5 digit unique code. 

 
List PA :- All registered PA list will come. 
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User Updation :- 

For updation of personal details. 

User Updation(Nodal) -> Update Personal details -> Save 
 

View Appeal /Complaint reports :- 

To View Appeal /Complaint Report ----- 

Appeal Complaint reports -> View Appeals/Complaints (Nodal) 
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View Quarterly Reports (to view the quarterly report submitted by PA’s) 

View quarterly Reports -> View Quarterly Reports(Nodal) 
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Guidelines 

For 

Public Authorities 
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2. For Public Authority Registration :- 

 

Step 1- To register the PA, first of all, the PA may contact with the Nodal officer of their 
Ministry/ department to add as PA in CIC PA module (The procedure for adding the PA 
is mentioned on page no. 6 of this document).  

 

Step 2- After successfully adding of the PA by nodal officer the PA may register itself by 
clicking on Public Authority radio button then click on Register Public Authority link 

 
 
 

 
 
 
 

After clicking on the link the following Public Authority Registration Page will open, fill 

all the required details (red star * mark is mandatory field). 
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After filling all the details click on Submit button. 
 

It will give message “Public Authority registration submitted successfully” 
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Login by Public Authority 

 

 

After opening the above window click on public authority radio button then select public 

authority and fill the password thereafter enter captcha then click on Login button. 
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Submit Quarterly Returns :- 

Annual Quarterly returns -> Submit Quarterly Returns 

Fill all details then click on Submit Button. 
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Thank You 


